Free Microsoft Teacher Template Downloads

  1.  Go to the Teaching and Learning with Microsoft Web page

http://www.microsoft.com/education/default.asp?ID=schools
  2.  Scroll down to the bottom of the page till you see the link, Teaching and Learning Resources: Available via Download or CD. Click on it OR click the link below.

http://www.microsoft.com/education/?ID=tl
  3.  Look on the right side of the screen, under "Related Links…" and click on Download Teaching and Learning Resources or click the link below.

http://www.microsoft.com/education/?ID=TLDownloads
  4.  A new page will load. Scroll down until you see the heading, Office Templates. In Step 3 under the Office Template heading, click the link "Download template files…" or click the link below.

http://www.microsoft.com/downloads/release.asp?ReleaseID=32420
  5.  When the new page loads, scroll down until you see Download Now. Click on the link, setup.exe - 8,503 Kb or click the link below.

http://download.microsoft.com/download/OfficeXPProf/Install/1.0/W982KMeXP/EN-US/setup.exe
  6.  When the dialog box comes up asking you if you want to open it or save it, we suggest saving it to your Desktop. Click the Save button.

  7.  After download is complete (it may take awhile depending on your internet speed), go to where you saved your file, in this case the Desktop. Double click on the file that says setup.exe.

  8.  When the Installation wizard comes up click Next. 

  9.  Carefully read the agreement, and then selected I agree. Then click the next button.

10.  On setup type, we recommend just doing the typical setup. Once again click the next button.

11.  On the next screen click the install button.

12.  After Installation is complete, click the finish button.

       Congratulations! You Have Successfully downloaded the Microsoft Templates for Teachers. To access the files on your computer,

13.  Click on Start à Programs à Microsoft Classroom Tools. Choose one of the templates and click on it to open it. Enjoy your new templates!

14.  IMPORTANT NOTE: Some of these templates require macros to be enabled. If you don’t know how to enable macros on your computer, please see your friendly neighborhood computer tech for help.

